
RAMAKRISI-INA MTSSI*N
VI DYAMAND IRA
T}#SE HSUSE CAMPU$
A Culturntr & fiducational Center
A Unit *f llawt*krishna Missirstt fiaradapttha
l$3" S"'f. Roacl, P.O. * Ilishra. F"S. * RisLra. Sistricr- l-koglrly, *in -'711248" Wcst ficngal

Notlse lt{o.; l0}5lVW*11 I 12L Date: ssl01 /zfr?^*

Plq,po{ilont *#*ye-Janua ry* ?$2S

Tlris is to infarm atl *onrenred that lrcadqunner cf Ramakrishna Math &.
Ramakrlsltna Missi*n invitcs applications from suitable nxxk canditlnt*s fur the past
ol Oflice Assistant. Only formor and currcnt trainees *f llsse Housc Cxmpus
e*n rpply herc.

Of fice $t*ff is expeetcd to do the foliowing warks:

Preparation of Pictorial Activity Reports of rur Frojccrs in tvIS Word,
PowerF*inl, e{0., a*<} f*r lhat checking various lleports- er:nsa}idation of data-
*te"
flrepari*g vari*us reporis in lvls Excel, c,g., Bar Charts" ctc,
Video euttlng, editing, merging, elc.. and such other misecllnns*us Praject-
inrplcmentalion-related wsrks (ixeluditg Project rrrcrritoring, pr*paring letrrlrs,
eirculars, *te.)"

Staxing Salary:
* {l 5,***L per munth

Horv t* Applyr
Iatcrested c.andidatcs may subrnit their*rpplication along with Curriculum Vita* {Cy);
placernen t@rkmvm Fq$ehouse.org

I-ast Dat* for Appl ieation : I Oth J* * un ry, 2*2{t
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